Format/Proforma

Organising Conferences/Seminars/Workshops/Symposia
	Sl. No.
	Description
	Details 

	1
	Name of the Institute/Centre


	

	2
	Name of the conference/seminar/workshop proposed to be organised

	

	3
	Duration of the conference/seminar/workshop


	

	4
	Venue of the Conference


	

	5
	Name of the Organising Committee 

	

	6
	Whether the Organising Committee has participation from international bodies.

If  Yes, then enclose details thereto 


	

	7
	Whether the conference/symposia is held after international bid and having international organising committee.

If Yes, then enclose details thereto 


	

	8
	Host Institution


	

	9
	Past record of conference/seminar/workshop which were hosted by the Institute/Centre with relevant details thereto :


	

	10
	Objective of the conference/seminar/workshop


	

	11
	Benefits of the conference/seminar/workshop


	

	12
	Scope of the conference/seminar/workshop
	

	13
	Approvals received for the proposed conference/seminar/workshop (Internal/external/DAE). If Yes, then enclose the Approval copies

	

	14
	Total no. of participants


	


	15
	Details of the foreign faculty with their affiliations
	

	16
	Total estimated cost of holding the conference/seminar/workshop


	

	17
	(1) International Travel Support :

(2) Arrangement of Accommodation :

(For National & International participants) : 


	

	18
	Details of the individuals for whom international travel support is proposed to be extended :


	

	19
	Source of Funding (Details of support/grant being received from other agencies)
	1. Funding Agency: _______

2. Amount of support : ______

3. Confirmed / yet to confirm : _____



	20
	Whether there is institutional support from outside the country. 

If Yes, then enclose details thereto 


	

	21
	Details of Course Fee/Registration Fee, if any, to be charged from the participants


	

	22
	Detailed Break-up of Expenditure
	

	23
	Details of expenditure proposed to be incurred by the Institute/Centre for the event
	

	24
	Budget provision 
	1. Name of the Project/Grant : ____

2. Budget head under which the expd. will be incurred : _____



	25
	Recommendations of the Institute/Centre, if any
	


******

